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LETTER of INTRODUCTION to
CANYON PARK MONTESSORI SCHOOL

Welcome to Canyon Park Montessori School. You will find our school to be a happy, healthy environment for your child. Our teaching materials provide hands–on experience in all areas of learning. Each child is encouraged to develop independence and self–assurance through loving and caring adult guidance. 

Our school hours are from 9 a.m. to 11:30 a.m. and 12:30 p.m. to 3 p.m. for children aged 3-6 years old. Childcare is open from 6:30 a.m. to 6 p.m. (no more than 10 hours per day/child according to state code). Before and after school program for children up to 12 years old.
Please refer to our enrollment form for the fee schedule and special classes included or offered through our program. A registration fee of $100 per child is required for enrollment. This fee is a yearly non-refundable fee that helps cover insurance costs. This fee also holds a space for your child in the fall. We will start accepting new registrations for the 2008/09 school year for returning students on March 20th. Registration and enrollment forms should be returned as soon as possible after this date. Registration fees are effective September to September each year. Final payment of the registration fee for returning students is due by May 30th. This fee is prorated when enrolling later in the school year.
Tuition payments are due on the 1st of the month and are delinquent after the 5th. Parents may pay bi–monthly on the 1st and the 15th. During school vacations, pre–school tuition is the same as other months. We cannot make financial adjustments for vacations, except during the summer school program. If your child has missed two consecutive weeks due to illness, a tuition adjustment will be made (not more than a one-third deduction, one time only per year) upon receipt of a note from your child’s physician. A two–week notice is necessary if changes in schedule or enrollment occur.

We basically follow the Northshore school calendar. If adverse weather conditions cause Northshore to close their schools, we will also close. Preschool and childcare will be closed on all legal holidays. Reminders of school/childcare closings will be posted prior to the date or occasion. We are also closed for cleaning and general maintenance the last week of August.

Each child staying for childcare will need to bring a sleeping bag for rest time and a complete set of extra clothes (to be left in their cubby) in case it is needed. These should include underwear, shoes, and socks. Your child may want a pillow, special blanket or soft toy to sleep with. Please label all personal items.

If your child has a fever or diarrhea, keep him/her home for 24 hours after the fever or diarrhea has dissipated. If a child becomes sick or feverish during school or daycare hours, parents will be called to make other arrangements for care. A child who leaves school with a fever should not return to school until 24 hours have passed with a normal temperature. We ask your cooperation in helping us to keep our school as free from illness as possible, since sickness can spread quickly to other children. Please consider your child as well as others.

Children staying for lunch should bring nutritious food including a drink (pop is not allowed). Fruit drinks must be 100% juice (please read the packaging carefully for amounts of 5% or 10% fruit juice instead of 100%—100% vitamin C is not 100% juice). Lunches should also contain fruit, protein, and carbohydrates. Please do not put candy or gum in school lunches.

If you arrive early before 8 a.m. and your child has not eaten breakfast, please be sure to let us know. We provide milk for cereal or will heat any breakfast you bring. You might want to have a box of cereal at school for your child. Please provide fruit as well for their breakfast. 

Please do not leave car engines running while bringing or picking up your children. Siblings should not be left in the car. Consider the safety and comfort of others. Please use the East driveway when coming to and leaving from school, as the West driveway is a private drive. Our conditional-use permit specifies that we use the East drive only, so please be accommodating as much as possible. Drive slowly with caution. 
Birthdays are a special time for each of the children. Your child may bring a special treat of their choice to share with the class on that day. We will make a crown full of stickers, sing Happy Birthday, and let them blow out candles. Any day you wish to have your child bring a special snack to share is always appreciated. We offer snacks during morning preschool and again at 3:15 p.m. For children coming after school, snacks are served at 4:00 p.m., left–over–lunch snack at 4:30 p.m. Star-of-the-Week children help by providing a morning snack during the week they are the star!

We plan at least two field trips during the school year. We need parent volunteers for driving as well as helping with the children. By state law, all parents who volunteer to drive must fill out a Background Check form. It is highly recommended that parents also have a current first aid card. We hold special luncheons throughout the year, such as at Halloween, Thanksgiving, Christmas, Valentine’s Day, our Spring Mother’s Tea, etc. Our Spanish program holds a recital on the first Wednesday of June in the evening. The second Friday in June, we have a school picnic at Blyth Park from 6:30 to 8:30 p.m. Please plan ahead to attend these functions when possible. We appreciate the interest you show in your children’s progress by your participation in these programs.

We encourage open communication and will be happy to confer with parents regarding any concerns. If there is a death, illness, divorce, or any changes within your family which may affect the emotions of your child, please let us know so we may better understand any corresponding behavior changes. Conferences will be in written form in the fall and occur in person in the spring.

All articles of clothing should be clearly marked with your child’s name. Show–n–Tell items should be labeled with your child’s name and kept secret in a bag or box in our Show–n–Tell basket by the top of the stairs. We reserve Monday mornings for Show-&-Tell days. However, if your child does not attend school on Monday, he/she may bring Show-&-Tell for the first day he/she attends school during the week. If your child wants to share it on another day, we will try to be accommodating. Please do not let children bring toys to school. They are too easily lost or broken. Books, tapes, CDs, etc. are always appreciated. We will be asking children to think of something to bring beginning with the sound of the week for their Show-&-Tell item.

We try to keep parents informed as to scheduled activities by posting notes and information at the sign–in desk or in your parent file, which is located on the counter left of the computer in the kitchen. Please take time to read these notices. Children’s work is very important to them; please encourage your children in their efforts by collecting their work each day from the classroom file and their art room cubby.

According to State Law parents will be asked to sign and date a contract statement saying that they have read and agree to the policies of our school. 
If you have any questions we have not answered, please feel free to ask or give us a call. We want to make Canyon Park Montessori School the next best thing to home for your children.

Respectfully,

Sue Askevold, Director

HISTORY

Canyon Park Montessori began in 1985. It was started by Susan Askevold and her mother, Norma Scribner. Sue, our Director and Montessori Teacher, is actively involved in all of the children’s care and the administration of our program. Virginia (Ginny) Holzman, our Head Montessori Teacher, has been with our school for 15 years now. She brings many exciting ideas and activities to our classroom. Marybell Moctezuma is our child–care supervisor and has been with us for the past eight years. She speaks French, as well as Spanish, fluently, and will be assisting in the morning preschool. Dhunitha Yelamali joined as our Art room teacher. She received her Montessori diploma in Sep 2010. Besides her love of children’s art, she teaches cooking every other Thursday and assist Sue with administrative responsibilities. Lisa Schulte is our Bookkeeper and Secretary. She has been with us for the last 13 years. This is Canyon Park Montessori School’s 25th year of operation. We have a full care license for 34 children ages 3-12 years old.
We have a number of dedicated people working for us to bring an enriched program to your children. Bryan Stratton will be teaching music on Tuesday mornings. He will bring in a variety of instruments and songs to sing with the children.  Marybell will bring a variety of Spanish, American and other cultural songs and dance for the children to learn on Wednesday mornings. Sylvia Reifers has been teaching Spanish with us for 23 years, coming every Wednesday at 10:30am  with a variety of activities for the children, along with many Spanish stories and songs to help give the children an introduction to Spanish. Mr. C is in his 11th year of bringing us some silliness every Wednesday at 12:15 p.m. while teaching the children to sign over 800 vocabulary words. Pamela Cornell’s Move Over Mozart program offers a good introduction to piano for young children on Thursdays at 12:15 p.m. Maria Potter is our storyteller, who involves the children in her cultural tales and music during our enrichment program every other Friday at 10:30 a.m. We have a wonderful staff, and everyone has been very supportive of our programs and the needs of the children. We look forward to an exciting year!

STAFF SCHEDULES

	Susan Askevold, Director, Teacher
	Monday 11:00am-1:00pm & 3:00PM-6:00pm

Thursday 7:00am-1:00pm & whenever needed

	Ginny Holzman, Head Teacher
	Monday – Thursday  8:00am-3:30pm 

Friday 7:30am-3:00pm 

	Dhunitha Yelamali, Art Room Teacher & Cooking class
	Monday – Thursday 9:00am-3:30pm

Friday 11:00am-12:00pm

	Marybell moctezuma, Childcare supervisor
	Monday 7:30am-1:00pm

Tuesday to Thursday 9:00am to 1:00pm & 3:00pm-6:00pm

Friday 8:30am-6:00pm

	Lisa Schulte, Bookkeeper
	When needed

	Mr. C, Silly Signs
	Wednesday 12:15pm-12:45pm

	Sylvia Reifers, Spanish
	Wednesday 10:30am-11:00am

	Pam Cornell, Move Over Mozart – Piano Lessons
	Thursday 12:00pm-1:00pm


*Schedules are subject to change based on needs.         
POLICY OF NON–DISCRIMINATION 
Please note that CPMS seeks to practice fair employment and admissions policies. No person, because of race, color, national origin, creed, religion, sex, age, marital status, disabled/Vietnam Era Veteran status, or presence of physical, mental, or sensory handicap, shall be discriminated against in any aspect of the programs' activities and services. (This is consistent with Titles VI and VII of the 1964 Civil Rights Act; Sections 503 and 504 of the Rehabilitation Act of 1973; the Age Discrimination Act of 1975 and the Age Discrimination in Employment Act of 1967; the 1974 Vietnam Era Veteran Readjustment Assistance Act; the Governor's Executive Order 85–09; and the Washington State Laws Against Discrimination, RCW 49.60, and applies to every aspect of the agency's programs, practices, policies, and activities, including client services and employment practices.)
PERMISSION OF FREE ACCESS

Please know that any person (parent or care giver) of legal age (18) and recorded as being a legal care provider for your child may have free access to all center areas used by your child.

INTRODUCTION

Welcome to Canyon Park Montessori School. We hope you find this handbook helpful and informative regarding our facility and your child’s needs while here. Please read and keep this for future reference to aid in any questions you might have regarding schedules and policies. We also have a website at www.cpm-school.com which will be helpful in providing information and materials.
Location

Our school is conveniently located just off of the Beardslee Blvd/NE 195th Street Exit and I–405, at the intersection of 240th Street SE and 39th Avenue SE, in Bothell. 

Hours & Services

We are open from 6:30 a.m. to 6:00 p.m., Monday through Friday, offering a variety of preschool, kindergarten, and before and after–school childcare services. Earlier times can be arranged when necessary. School schedules include AM Preschool/Kindergarten from 9 to 11:30 a.m. or 1:00 p.m.daily; PM Pre–School/Kindergarten from 12:30 to 3 p.m.; Before–and–After School Childcare, and a variety of enrichment classes and activities. Our program offers two-, three-, four-, and five-day options for preschool or pre–kindergarten/kindergarten instruction which may be joined with childcare. 

Admission

We welcome children of all races and religions, ages 3 to 12 years, for full and part–time care, but not more than 10 hours per day in accordance with state code. 

Staff Ratio

Our staff consists of two certified Montessori instructors, various specialized teaching staff, a senior assistant, and one or more junior assistants. Our ratio of children to staff is approximately eight students to one teacher. (Staff schedules are listed on the preceding page and may vary due to staffing or personal needs.)

Facility

Our facility is a large home, converted for our school's use. We have a main room for class activities, a smaller art room, and an upstairs living room for early morning and after school care, napping, and expansion during peak hours. Our outdoor yards consist of a large fenced play field with various play equipment, a second fenced orchard, and a covered play space to allow plenty of room for children to interact and run about freely. We recently added a play room and study area for our after–school program, as well as a computer for their use. Parents are welcome to visit and observe the children at work. We do ask that out of consideration for staff and students, you please let us know ahead of time when you will be observing the classroom.

ENROLLMENT

Enrollment & Registration

Enrollment and registration begins with the completion of enrollment and registration forms, and the deposit of a $100 non–refundable registration fee. This is a yearly fee which pays insurance costs. Fees are effective from September to September each school year. For those entering during the summer session, a $25 registration fee per student is required.

TUITION

Tuition & Fees

Tuition and fees are based on the number of days that your child is scheduled to attend. Options include two to five days a week of preschool, daily pre–kindergarten/kindergarten, and hourly daycare. For preschool the preferred choice of days always includes a Monday or Tuesday, as these days are when most demonstrations are presented and when the children participate in a class sharing time. Fees DO NOT however include the cost of certain enrichment classes which are a part of our regular program. (Please see the enrichment section.)
Rates are based on a school year averaging 20 attendance days per month; extra hours are based on the rate of $7.75 per hour. There is a 10% break for additional children in the same family. We do not make financial adjustments for absence except in the summer months for extended family vacations (two weeks or more), or if your child has missed two consecutive weeks due to illness (not more than a one–third deduction). A form with our school policies regarding tuition payment and obligations is available for your signature as well as documentation that you have read our handbook.
Payments

Payments are to follow the accompanying schedule. They are DUE ON THE FIRST OF EACH MONTH AND ARE CONSIDERED DELINQUENT AFTER THE FIFTH. If other payment arrangements are necessary, please contact Sue or Lisa. During school vacation periods (legal holidays, etc.), tuition is the same as other months, with the exception of extra hours for school–age children who accumulate hours beyond their regularly scheduled monthly rate. Extra hours will be assessed at the end of the month and included in the following month’s tuition billing.

Monthly Tuition/Fees Schedule

REGISTRATION FEE — $100 per child

PRESCHOOL–KINDERGARTEN (8:45–11:30 AM) LUNCH (11:30 AM–12:45 PM)


(circle days needed)

	NO. OF DAYS
	DAYS OF WK
	(2 1/2 HRS)P/K
	(4HRS)w/LUNCH

	
	5 DAYS/WK
	M – F
	
$420/Month
	$605/Month

	
	4 DAYS/WK
	M T W Th F
	$375/Month
	$500/Month

	
	3 DAYS/WK
	M T W Th F
	$330/Month
	$390/Month

	
	2 DAYS/WK
	M T W Th
	$225/Month
	$265/Month


FULL–TIME CHILDCARE—Extended Day—includes preschool and kindergarten class 


(circle days needed)

	NO. OF DAYS
	DAY OF WK
	Up to 6 hrs.
	Up to 7 hrs.
	Up to 8 hrs.
	OVER 8 hrs.

	5 DAYS/WK
	M – F
	$850/Month
	$925/Month
	$970/Month
	$995/Month

	4 DAYS/WK
	M T W Th F
	$695/Month
	$745/Month
	$840/Month
	$915/Month

	3 DAYS/WK
	M T W Th F
	$510/Month
	$565/Month
	$670Month
	$725/Month

	2 DAYS/WK
	M T W Th
	$345/Month
	$375/Month
	$435/Month
	$470/Month


BEFORE/AFTER SCHOOL CARE—$7.75/HR. AFTERNOON KINDERGARTEN—$7.75/HR.


(circle days needed)

	NO. OF DAYS
	DAYS OF WK
	
2 Hrs.

	
3 Hrs.

	
4 Hrs.

	
5 Hrs.


	5 DAYS/WK
	M – F
	$310/Month
	$465/Month
	$620/Month
	$775/Month

	4 DAYS/WK
	M T W Th F
	$250/Month
	$370/Month
	$500/Month
	$620/Month

	3 DAYS/WK
	M T W Th F
	$190/Month
	$280/Month
	$370/Month
	$465/Month

	2 DAYS/WK
	M T W Th
	$125/Month
	$200/Month
	$250/Month
	$310/Month


Please use this form as a record of your child’s enrollment information.

SIGN–IN/SIGN–OUT PROCEDURES

Sign–In/Sign–Out Sheet

Each day, when you bring your child to CPMS, we request that you document that event on the Sign–In/Sign–Out Sheet. State licensing requires a full signature of the responsible adult bringing a child to the facility. Please note the time(s) that your child comes to the school and the time(s) that he/she leaves. This sheet is a legal document and no children or any person under the age of 18 shall be allowed to write on it. Also, no person under the age of 18 is allowed to pick up a younger child from our school.

In order to facilitate better record keeping, CPMS has installed a computerized school–management program. When signing in/out we ask that you also clock–in/out on this system. A personal ID number will be provided for each family. Directions for use are posted by the keyboard, or staff will assist you.

Vehicles & Parking

CPMS requests that parents entering the school NOT LEAVE CARS RUNNING IN THE PARKING LOT. YOUNGER SIBLINGS SHOULD NOT BE LEFT IN CARS. This is both dangerous and against the law. Bring all children in when entering the school. Also, be sure the attending child is with the supervising teacher before you leave. 
Parents may park heading straight into the rockery at the end of the drive, and use the EAST drive (as the other is a private drive) only when entering or leaving school grounds. Be careful not to park or drive on the grassy section adjacent to the drive and play field as this is our drain field. Special parking arrangements will be made during party and open house times. Please follow the pattern and stay within the marked areas designated for parking.

CPMS CALENDARS

Calendars

CPMS provides several calendars to keep all families informed of special events, studies, needs, and schedule variations during the year. Please acquaint yourselves with them and use them to make appropriate choices about your child’s needs.


Monthly Calendar
Distributed at each month’s start, highlights that month’s events, routines, birthdays, school needs, sign–ups, etc.


Curriculum Calendar
Highlights the topics of study for each week during the academic season.


Holiday Calendar
Lists all legal holidays on which CPMS is CLOSED for both preschool and childcare and days on which there is childcare service ONLY.


School Year Calendar
Defines all anticipated schedule variations, program events, and closures for the academic year.


Weekly Snack Calendar
Lists both AM and PM snack menus for a given period and is posted in the kitchen.

Closures

Notice that CPMS is CLOSED on ALL LEGAL HOLIDAYS for preschool and childcare. Some holidays also include an extra vacation day. Check your calendar to confirm dates. CPMS is not closed during Northshore School District professional days or seasonal breaks. However, ONLY childcare will be provided; prior sign–up is required to ensure adequate space for those who have no alternative care. Children in 4–hour Preschool/Kindergarten sessions are welcome to attend during these professional days or seasonal breaks.
Snow & Ice

Our school follows the Northshore School District weather schedule. If they are closed due to weather conditions, generally WE ARE CLOSED. Please listen to early morning radio or TV newscasts for the district’s listing (but note that they sometimes do not get listed until after 6:30 AM); CALL CPMS for a message about our operating status—we may be open for limited care. CALL FIRST—DON’T ASSUME.
Canyon Park Montessori
SCHOOL YEAR CALENDAR
2010-2011
September
Sept. 1
CPMS OPEN


First Day of School-Northshore School District


Sept. 6
Labor Day – CPM Closed

Sept. 28
Teddy Bear Portraits. 9:00am – Preschool/Kindergarten individual school photos (siblings welcome)


Sept. 22
OPEN HOUSE – Parent curriculum night–Pizza Party. All are welcome for pizza and an informal question–answer time.

October
Oct. 8
NS CLOSED/Professional Day/CPMS Open—Childcare by sign–up


Oct. 12
FIELD TRIP to Biringer Farm

Oct. 28
CPMS Halloween Luncheon/Costume Party

November
Nov. 2
VOTING DAY – GENERAL ELECTION, please vote 


Nov. 11
CPM CLOSED-Veteran’s Day Holiday

Nov. 12
NS CLOSED/Professional Day/CPMS open

Nov. 24
CPMS Thanksgiving Festival Luncheon

Nov. 25-26
CPMS CLOSED—Thanksgiving Holiday

December
Dec. 16
CPMS Preschool Winter Program and Buffet and Book Exchange (Last day of preschool before new year)


Dec. 20–Jan. 3
NORTHSHORE SCHOOL DISTRICT WINTER BREAK 


Dec. 24
CPMS CLOSED—Christmas Holiday

January
Dec 31
CPMS CLOSED—New Year’s Holiday


Jan. 3
NS CLOSED/Professional Day/CPMS Open—Childcare by sign–up


Jan. 3
First Day of Preschool for New Year


Jan. 18
CPMS CLOSED—Martin Luther King Jr. Day


Jan. 17
CPM Closed-Martin Luther King Jr. Day

Jan. 31
NS CLOSED/Professional Day ~ CPMS Open

February
Feb. 9
Field trip to Story Book Theater – Jack and the Beanstalk

Feb. 9
KINDERGARTEN Orientation, 6:30 PM


Feb. 14
VALENTINE’S PARTY LUNCHEON

Feb. 21
CPMS CLOSED—President’s Day


Feb. 21-25
NORTHSHORE SCHOOL DISTRICT Mid–Winter Break ~ CPMS Open

March
March 17
Green Leprechaun Shake Day


March 18
No NS School/Teacher’s Day —CPMS Preschool Open



Childcare by sign up


March 22 
Open House – New Enrollments only

April
Apr. 1
No NS School/Teacher’s Day—CPMS Preschool Open



Childcare by sign up – Easter Egg Hung

April 4-8
NORTHSHORE SCHOOL DISTRICT SPRING BREAK



CPMS OPEN


April 21
Spring Tea Luncheon
                        April 22            Easter Egg Hunt

                        April 26           Field Trip to Story Book Theater- Sleeping Beauty
May
May 2-6
Teacher Appreciation Week

May 13
Fall 2011 Registrations due

May 17-19       Parent-Teacher Conferences



May 27
NS CLOSED/Professional Day ~ CPMS Open


May 30
CPMS CLOSED—Memorial Day

June
June 8
End–of–Year Spanish Program and Party


June 10
Last day of Preschool


June 13
Summer Schedule Begins



June 17
End–of–Year Picnic at Blyth Park


June 13-17
CPMS SUMMER TRANSITION DAYS—MESSY ART WEEKS


June 20
NS EARLY DISMISSAL—Last Day of School NS School District 
Childcare by sign up
July
July 4
CPMS celebrates 4th of July
August
29-31
CPMS CLOSED—for cleaning and classroom set–up (tentative)
September
Sept. 5
CPMS CLOSED—Labor Day Holiday

HOLIDAYS

Holiday Closures

Canyon Park Montessori School follows the Northshore School District schedule and is CLOSED on all legal holidays; this includes both Preschool and Childcare.


SEPTEMBER 6, 2011

         LABOR DAY


NOVEMBER 11

         VETERAN’S DAY


NOVEMBER 25-26

        THANKSGIVING HOLIDAY


DECEMBER 24

         CHRISTMAS HOLIDAY


DECEMBER 31
                   NEW YEAR’S DAY HOLIDAY


JANUARY 17


         MARTIN LUTHER KING JR. DAY


FEBRUARY 21


PRESIDENT’S DAY


MAY 30



MEMORIAL DAY


JULY 4



INDEPENDENCE DAY HOLIDAY


SEPTEMBER 5, 2011


LABOR DAY

Childcare Sign–Up Days

Regular preschool will not be held during Northshore School District seasonal vacation breaks, but may be held on professional days. If you have a preschool or elementary age child needing care on any of these days, please SIGN UP ON THE BREAK SIGN–UP SHEET and note days and times of need.


OCTOBER 8



NS NON STUDENT DAY-CPMS OPEN

NOVEMBER 12


NS NON STUDENT DAY-CPMS OPEN

NOVEMBER 18-24


NS PARENT TEACHER CONFERENCES


DEC. 20 thru JAN. 3

         NS WINTER BREAK-CPMS OPEN, select days

JANUARY 31


         NS NON STUDENT DAY-CPMS OPEN

FEBRUARY 22-25


NS MID–WINTER BREAK-CPMS OPEN

MARCH 18                                    NS NON STUDENT DAY-CPMS OPEN


APRIL 1



NS NON STUDENT DAY-CPMS OPEN

APRIL 4-8



NS SPRING BREAK-CPMS OPEN

MAY 27



NS NON STUDENT DAY-CPMS OPEN

JUNE 20



NS LAST DAY OF SCHOOL-CPMS OPEN
CURRICULUM

About the Curriculum

Our curriculum at CPMS is designed to encourage independence and self–assurance through loving and caring adult guidance within a Montessori environment. Our educational choices are designed to promote growth in the areas of language, math, science and geology, history and geography, art and music, grace and courtesy, practical life skills, small and gross motor skills, creativity based on the learning of these concrete skills, beginning foreign language, and computer. The specific topics vary each year to add breadth to the knowledge of returning students. A curriculum calendar follows.

The Montessori Philosophy

The Montessori philosophy is based on scientific observations made by Maria Montessori in the early 1900s. Her work with orphaned and poor children led her to develop specific tactile tools and methodology wherein the developmental needs of the child are met through an ordered progression of materials. A child's own biological and sociological needs will determine his/her "choice of work" (the child's play is his work). The teacher then acts as a facilitator to assist in the use of materials and presentation of the tools. The child is very much his own educator as he learns by doing and observing the results of doing work that is self–correcting in nature.

The Philosophy of Our School

CPMS is dedicated to being a happy, healthy environment for the care and education of young children. Our materials provide hands–on experiences in all areas of learning and enable each child to learn order, concentration, coordination, and independence as they develop self–confidence. Through the use of the Montessori Method, there is freedom to choose the work that suits a child’s developmental needs. Main room shelves are filled with materials designed to meet these needs, and specific unit-enrichment activities are devoted to a central theme.

Our Goal

Our goal is to implement these philosophies in a friendly, safe, and balanced environment where children will want to explore and thereby develop the social, emotional, and physical skills that will enable them to be ready to meet the challenges of their future educational and social environments.

Cultural Curriculum & Religious Policy

CPMS is operated as a private school and is not affiliated with any religious group or specific nationality. We practice a policy of non–discrimination and strive to allow for the diversity that is present within families. Our curriculum allows for looking at various cultural traditions and practices and especially like to look at those, which are relevant to children in attendance.

A Sense of Order & Your Child’s Work (Cubbies)

One skill and inherent element of the Montessori philosophy and curriculum, is the development of a sense of order. To help children with this, we practice orderly use of materials and their care and have set aside special places for your children to find their personal belongings and school work which they have created while at our school. Where one looks depends upon the source. 


Paper work done in the main Montessori classroom will be put in each child’s individual file folder by that child. These may be found in the file cabinet in front of the front window. 


Art work is generally placed in their individual art cubbies which are in the art room (although gluing or painting work that is still drying may be on the art cart in the art room).


Extra personal belongings are stored in individual cubbies upstairs. 


Coats and shoes are kept at individual hooks in the classroom or upstairs (at day’s end). 

Parents and children need to check these areas daily as “over crowding” occurs quickly in our busy environment. Ask your child to show you his/her folder or cubbie or place for coat and shoes – you will be delighted to see the pride with which they do so. Encourage your child to assist in the retrieval of his/her belongings and work accomplished during their work time on a daily basis. This will assist in his/her learning to become independent. It will also benefit the child’s independence to be responsible to hang up his own coat and remove his shoes when entering the school. They can more easily find their things when they are responsible for them.

MONTESSORI CURRICULUM

Materials Sequencing & Classroom Placement Schedule

SEPTEMBER

FIRST WEEK

· Bean pouring

· Gluing three shapes:
· circle

· triangle

· square

· Pink tower

· Cylinder block #1 

· Bead stringing

For returning students:

· Brown stairs

· Cylinder blocks #2 and #3

· Knobless cylinder box #1

· Rough and smooth Tablets

· Sweeping and folding

SECOND WEEK

· Objects placed by fingers in bottle

· Sponging

· Button-dressing frame

· Simple cutting

· Push-pin work

· Sandpaper numbers

· Sandpaper letters

· Red rods

· Color tablets, boxes #1 & #2

· Geometric cabinet

· Review golden beads, #1 &#2 trays

· Review sandpaper letters

· Bottles and lids

Any material a returning child requests should be brought out and left out.
*Advanced math and language should be accessible.

THIRD WEEK

· Bottles and lids

· Add water pouring; pitcher to pitcher

· Eye dropper exercises

· Dressing frame, #2 Buttoning

· Zipper frame, etc.

· Cutting on lines

· Cylinder block $4

· Knobless cylinders, #2, #3, #4

· Color tablets, box #3

· Geometric solids

· Power of One

· Number rods

· Spindles

· Insets

Review Moveable Alphabet, Maps, Geometric Cabinet

FOURTH WEEK

· Water pouring into two containers

· Spooning

· Remaining dressing frames

· Clothes pins with container

· Numbers available

· Mirror polishing

· Pasting of seven to nine shapes

· Line cutting—more advanced

· Binomial cube

· Odds and evens

Review Adding, Subtracting, Division with Golden Beads; before any work on the stamp game and the multiplication and division boards is introduced.

Review Phonogram Alphabet or introduce it to appropriate children.

OCTOBER

FIFTH WEEK

· Funnel pouring

· Blackboard washing

· Hand washing

· Silver polishing

· Botany cabinet

· Noun exercises of grammar if good readers are present

SIXTH WEEK

· Ear-syringe water exercise

· Pouring into three containers

· Wood polishing

· Painting—two colors should always be introduced right from the beginning as a major point of interest is how to keep the colors separate. The older children need this especially.

· Line cutting — more advanced

· Sound Cylinders

· A special botany unit 

· Verb exercises

SEVENTH WEEK

· Table washing

· Painting with three colors—to be continued from now to the end of the year.

· Article game

· Trinomial cube

· Constructive triangles, #1

EIGHTH WEEK

· Shoe polishing

· Constructive triangles, #2

· Halloween art project

NOVEMBER
NINTH WEEK

· Clothes washing (the more complex Practical Life exercises are at first especially important for the older children and should be introduced as soon as practicable. They are a powerful force in normalizing a class.)

· Constructive triangles, #3

TENTH WEEK

· Constructive triangles, #4

· Adjective game with farm

ELEVENTH WEEK

· Dish washing

· Constructive triangle

· Thanksgiving project

DECEMBER

TWELFTH WEEK THROUGH DECEMBER

· Festivals and Customs
JANUARY
Beginning the second week in January, if the children are well versed in the basic Montessori materials, extensions may be gradually introduced in all areas of the classroom.

· Practical Life

Sewing





Carpentry





Bells





Watercolor painting

· Science

Special Units including:






The family of vertebrates






The planets






The earth






Geography boxes, etc.

· Math

Fractions

· Grammar

Continue more advanced exercises in grammar.

· Puzzles

Large, complex, boxed puzzles

· Writing

cursive for those few children who are ready

NOTE: These suggestions, especially in the area of the time materials are taken out, will vary depending on the makeup of the class. The younger classes (i.e. classes with a large percentage of new, young children) will move more slowly, and the older classes may move a bit faster.

If extensions and non–Montessori materials are kept to a minimum at the beginning of the year, the children will advance faster and will be normalized sooner than otherwise. Children who enter late in the year will receive individual instruction on the use of the Montessori materials in the order presented in the curriculum. Each child’s progress will be recorded in his/her school folder.

PROGRAMS

School Program & Activity Schedule

Our program includes formal class times of Montessori instruction for preschool and kindergarten-age children and childcare services, as well as enrichment activities for both settings. Opportunities exist to learn and interact for all children in math, language,  sign language, Spanish, geography, biology, social skills, music, art, computer, piano, creative dance, field trips, outdoor play, and library. A typical fall activity schedule follows on page 26.

Enrichment Activities – Fees

CPMS seeks to enrich our student's growth and life experience by providing extra activities throughout the calendar year. We provide as many opportunities as we feel our families have interest in. However, we cannot possibly fund all extra events and activities. As you review this section, you will notice that some items are a part of our curriculum at no extra charge to you, while others require an additional fee at the time of service, or on a monthly basis. Please check this section to determine if you have any additional fees beyond your monthly tuition to CPMS. Most extra fee items are noted as having payments made directly to the instructors. You will be notified when a new program needs special funding. Children will be allowed to try the programs before enrolling. We ask that once your child is enrolled, that they be encouraged to continue until either the end of the month or quarter is completed. You may then continue the program or opt out at that time. 
Preschool Enrichment

This is a very important time for language development in your child. During this preschool time, he/she can present a special item from home to tell the class about. Parents may wish to help children find an item which coordinates with our “sound of the week” to help develop awareness of the world of language. (Please read the section on Show–&–Tell on page 32. There are some very important points to be aware of regarding items that may be brought.) 

Monday Show–&–Tell Time

This is a very important time for language development in your child. During this preschool time, he/she can present a special item from home to tell the class about. Parents may wish to help children find an item which coordinates with our “sound of the week” to help develop awareness of the world of language. (Please read the section on Show–&–Tell on page 32. There are some very important points to be aware of regarding items that may be brought.) 

Tuesday Music with MS Marybell  

She will teach with Spanish and American songs and simple action games.
Wednesday Spanish Class with Sylvia
Each Wednesday Sylvia Reifers introduces the children to the Spanish language. Sylvia brings games, songs, and a variety of activities to teach the beginnings of the Spanish language. A program is presented at the end of each school year for children to proudly demonstrate their new skills. (Spanish is provided as a courtesy of CPMS.)
Wednesday Silly Signs with Mr. C
Each Wednesday at 12:15 the entertaining Mr. “C” gives a 30–minute introduction to sign language. Mr. C brings in lists of words that the children learn to sign every week. It is a wonderful opportunity for the children to learn sign language and enjoy themselves while doing so. Children learn over 800 signs in the yearly curriculum. Children will receive Mr. C’s beginning signing DVD, when enrolled. (Payments are paid directly to Silly Signs)

Thursday Art/Science and Cooking
Art activities will be supportive of monthly thematic materials and art skill-building activities, such as cutting, gluing, painting, and drawing. Science and cooking will be a regular part of the curriculum, on alternating Thursdays.  Ms Dhunitha will be teaching cooking lessons to the children  at 10:30am.
Thursday Piano Lessons for Preschool & Kindergarten Children

Each Thursday, piano lessons are available after preschool at noon – 1 p.m. Basic music skills at the keyboard are introduced through the Move Over Mozart program, directed and taught by Pamela Cornell. All necessary equipment is brought to CPMS. (Payments are made directly to the Move Over Mozart Program.)  
Friday Library Day
Every Friday at 10:30 am Ms Ginny collects library books from local libraries to enhance your child’s literature experience. She or another staff member will read as often as possible to the a.m. class. This will add to your child’s enrichment of the arts and literature. To further enrich your child’s sense of arts and literature we will also visit a local theater to view a play once or twice  a year.   
Star of the Week
Each child will have an opportunity to make a poster photo display about him/herself, be the special classroom helper, bring snacks to share for the week, and write in a journal about their weekend with the Star-of-the-Week animal. This is a special time for children and parents to work together in finding those important pictures of times, places, and people that aid a child’s development of self-awareness and family-enrichment. A notebook is available at the sign–in counter to explain our program more thoroughly. 

Field Trips

Field trips that coordinate with our studies are planned several times a year. These vary according to unit themes and the interests of each year’s students. Places of interest include the Pumpkin Patch, the Zoo, the Aquarium, Molbak's, Blyth Park, Seattle’s Pacific Science Center, Edmonds Beach, and the Ballard Locks, to name a few. Field trip fees will be billed to your account. Some are free or complimentary of CPMS. Parent support is very important to the success of these events. Please try to come on at least one event; it is well worth the time and effort. Those wishing to help drive are required by state law to fill out a criminal history background check form and have a current CPR and First Aid certificate. Forms are available at the sign-in/out counter in the kitchen.

Childcare Enrichment Activities

Optional PM Arts & Crafts and Spanish
Arts and crafts activities are a part of our childcare program and are offered by staff to interested children in the late afternoon. This is a time to get wild in the art room and create that unique child-art that parents delight in. This opportunity will occur more often as the weather changes.  Enrichment Programs will be added as needed.
DAILY ACTIVITY SCHEDULE

A typical fall activity schedule is included for you. Periodic changes occur due to child or staff needs or occurrences of special activities.

Daily Schedule

7:00 a.m.
Open for childcare. 

Free time
Quiet Play: Children allowed to choose play activities—toys, books, puzzles, upstairs art items.

8:30 a.m.
Outside Play: Children go outside, rain or shine. Dress accordingly. Covered play area and under the trees is available if needed.

8:40 a.m.
Bus for school–age children.

9 a.m.
Morning Preschool Circle: Class time begins with circle. This is a time for demonstration of new Montessori materials and their use, calendar and events, large group listening activities in game–song, and Star of the Week.

9:30 a.m.
Work Time: Children move into the various work activities and materials: practical life, sensorial, language, math, social studies, geography, science, art, and music. Children are encouraged to develop listening and social skills, and to become aware of their world through the materials and teacher guidance provided. Children eat their snack at free will during the classroom time starting in October.

10:30 a.m.
Enrichment Activities: A half–hour of Show-&-Tell, Story Time, Spanish, Science, Music or Cooking, as the day prescribes.

11 a.m.
Outside Play: Children go outside. Please dress accordingly. If weather is too inclement, large muscle activities are set up indoors in the main room until preschool is over. Children wishing to play less actively may go with a teacher upstairs for quiet play.

11:30 a.m.
Preschool Ends: Parents pick up departing preschool children.

11:30 a.m.
Lunch Time/Supervised free play after lunch.

12:45 p.m.
Morning Preschool/Kindergarten pick-up.

1:00 p.m.
Nap/Rest Time: Children that nap sleep upstairs. 
                                    Afternoon pre-kindergarten/ kindergartener’s have story time (50 min.) and quiet time (10 min.) downstairs.

2:00 p.m.
Upstairs resters unable to sleep or who wake up will be allowed to assume quiet work.

                         Work Period: Afternoon pre–kindergarten/kindergarten children take up work from Montessori activities.

3:00 p.m.
Class Ends/Snack Time: Nappers awaken and prepare for snack and outdoor play.

4:00 p.m.
After–School Bus: Bus arrives and snack provided for school–aged children.

4:15 p.m.
Homework Time/Free Play: Children provided opportunity to play or do homework as necessary. Art classes are offered according to interest. Indoor movement activities are available when weather requires indoor activities.

4:45 p.m.
Left–over Lunch Time

5:00 p.m.
Departure and Cleaning Procedures: Children prepare to leave, put outside toys away, play at quiet inside activities, or have brief movie time.

6:00 p.m.
Canyon Park Montessori Closes. Please remember, staff needs to get home too!
FIELD TRIPS

Field Trip Procedures

In order to have successful field trips, we need a number of parent driver–chaperones to compliment adult staff numbers. Most trip locations request ONE adult per three to five children. In addition, to comply with state regulations, we must see that all volunteers provide these items:

•
VALID WASHINGTON STATE DRIVER’S LICENSE

•
PROOF OF CURRENT INSURANCE

•
COMPLETION AND FILING OF WASHINGTON STATE CRIMINAL HISTORY BACKGROUND CHECK

•
ADEQUATE SEAT BELT RESTRAINTS FOR ALL PASSENGERS

•
POSSIBLE REQUIRED 20 HOURS INTRO-STARS

•
HIGHLY RECOMMENDED CURRENT CPR-FIRST AID CERTIFICATE

If you think you might be able to assist us, please complete the background check and provide us with the other information by Oct. 1 or ASAP. Without parent drivers, we cannot have field trips.
Field Trip Permission Forms

Please complete a permission form before each trip. Each child going must have a completed form before he/she can leave on any field trip. (See sample below.)
CPMS FIELD TRIP PERMISSION

I give permission for the staff of Canyon Park Montessori to transport my child/children on the following field trip:


CHILD:












WHERE:












DATE:

TIME:

DEPART:


RETURN:


HOW:

PRIVATE CAR









COST:

$
.
/ CHILD







I understand that every effort will be made to ensure the safety of my child and proper supervision will be provided by the school. Therefore, he/she may take the field trip and Canyon Park Montessori is released of any and all obligations in the event of injury to my child occurring as a result of this excursion. And, in the event of an emergency, I give consent for medical care of my child.







Signature of Parent or Guardian


I am reachable at ______________________ in case of an emergency. 

MEALS

About Meals at CPMS

CPMS is not a full meal–service facility. We provide snacks at periodic intervals throughout the day in conjunction with parent-provided meals.

Children arriving early before 8 a.m. should bring breakfast items if they tend not to eat before leaving home. Those staying through the lunch hour need to bring a lunch in a clearly marked container. We request no action figure lunch boxes (GI Joe, Batman, Barbie, etc.). These stimulate a lot of "tough talk" and related "actions" that create problems at the lunch table and elsewhere. We appreciate your cooperation.

Breakfast

When sending breakfast for your child be sure to include the following three items:


•
one dairy product (milk provided by CPMS)


•
one cereal or bread item—two for older children


•
one fruit/vegetable or 100% real fruit juice

Lunch

For lunches, send nutritious foods including a drink (an ice pack to keep things cool is a good idea too). We will do warm–ups of micro meals and microwaveable TV meals. Lunches should contain:


•
one dairy product


•
one protein (meat, fish, poultry, or dairy)


•
one bread/bread alternate

•
two servings of fruit or vegetable

Also, young children have small appetites. So keep portions small and appropriate to your child’s age and habits to avoid waste.

Please DO NOT send candy, gum, grape juice (it stains), or soda pop in lunches, and limit snack food items such as chips and sugary items. These cause many problems as children eat them first, leaving behind more healthful foods, which results in hungry, irritable children later on.

Snacks

Snacks are provided for the children two or three times a day. They are served at 10:25 a.m. and 3 p.m. (after-school children receive snack at 4:00 p.m.), and will include a minimum of two or more of the following four components—one dairy product, one protein food, one bread or bread alternative, one fruit or vegetable or juice containing 100% real juice. Left-over lunch or additional snacks for hungry children are served at 4:30–5:15 p.m.

Star–of–the–Week Provided Snacks

In October we will begin Star–of–the–Week Provided Snacks for AM–Preschool. Families of preschool children only will be asked to provide morning snack for their class. (CPMS will provide the PM snack.) This will occur for each family on the week of your child’s birthday (or as close as scheduling allows), and therefore only once during the entire academic year. Food for 24 children is needed, in ¼ cup servings. All food items are you and your child’s choice, but they do need to include a minimum of two or more food groups per sitting with variety during the week. A calendar will be posted to remind families when it is their turn. Foods should be turned in THURSDAY, PRIOR to the week of use. A menu will be charted on Fridays.

Please choose a minimum of two foods from the following groups. DO NOT SEND RAW MEATS or home cooked items. All foods must come from the grocery.


•
dairy products



•
protein products (animal/plant/or dairy)


•
bread/bread alternatives

•
fruit/vegetable/100% real juice

Detailed information is provided with Star–of–the–Week instructions.

Food Allergies

If your child has any food allergies be sure to inform us both personally and in writing so that all staff are aware. Allergies Forms are available and should be completed as a record for our files. If your child has numerous food allergies, you may wish to send a snack just for him/her. If you wish to send a special snack for the class at any time, please feel free to do so. Please keep in mind possible peanut and dairy allergies with providing home-cooked snacks. Let staff know ingredients. Vegetarian snacks will also be given when needed.
Food Care

Foods which need refrigeration should be given to staff LABELED AND DATED with any special instructions. Perishable leftovers will be put in the refrigerator. Be sure to check the refrigerator daily for leftover drinks and other food items (which should be labeled with child’ name and date).  We ask that you please provide either glass or paper containers for food warm-ups, as plastic has been proven a health risk.
Menus

A two-week snack menu can be found in the kitchen for your viewing. CPMS maintains a policy of providing regular snacks as noted on the menu. Special items may be served in conjunction with our prescribed snack or at a special party time. We love to have parties, so don’t be afraid to sign up. Please let us know if you have a special treat your child wants to share with his/her classmates.

PARTIES

Birthdays

Birthday parties are welcome and a special time for each of the children. The birthday child may bring a special treat of his/her choice to share with the class on that day. It is a CPMS tradition to make a crown full of stickers, sing Happy Birthday, and blow out candles, when possible. Many optional parties are welcome. Please discuss your plans with CPMS teachers and staff.

Other Parties
Other parties that occur during the preschool/kindergarten school year include Open House/Curriculum Night with Pizza, Halloween or Fall luncheon, Thanksgiving Potluck, a Spaghetti Party for the Winter Holiday and Valentine's parties (luncheons), Spanish Night (which includes the children's year–end Spanish program and a potluck of your favorite Mexican dish), our annual Spring Tea luncheon (usually April/May), and the Year–end School Picnic at Blyth Park (the last week of school). These are all potluck-style events and special times for families and children. Calendars will indicate these events and sign–up sheets will give you the opportunity to share your favorite foods. Please list the content of home–made dishes, particularly if peanuts or dairy products are used.

SHOW–&–TELL TIME

Mondays and Tuesdays are important days at CPMS. They are the days set aside for class demonstrations (the introduction of new materials and how to use them) and sharing. Sharing or Show–&–Tell Time is a time when children may present to the class items of importance to them. This is an important activity for personal growth and language development and it is eagerly anticipated. Children who miss Monday or Tuesday sharing may bring their sharing on the first day they return to the school.

Parents may also wish to review our Curriculum Overview for sound of the week (ABC’s). Using this as a guide, parents may help children discover some very interesting show–&–tell items that might otherwise have been overlooked. However, please allow children to bring their choices as long as they follow our guidelines.

Children may bring no more than two items in a labeled sack. These items should be kept a secret until Show–&–Tell time. We gladly accept educational books and games, stuffed animals, records or tapes of books or songs, nature items, etc. for this activity. 

Please do not send the following items: Barbies, action figures, or fierce or gruesome toys. These toys create considerable disruption through play and talk that invites inappropriate or aggressive behavior. We appreciate your cooperation in this.

Due to the difficulties that arise when children bring toys from home, we ask that you generally do not allow your child to bring any toys to school except on Mondays or Tuesdays for sharing. Then we request that you keep choices within guidelines. These will be kept in the bag and basket on the landing after sharing to be collected at the end of the day.

DISCIPLINE

Children attending our Montessori school will be instructed in many things. Among them will be the correct use of materials and equipment and ways of interacting with other children in a manner that respects the rights and properties of each individual. Children will be informed both individually and as a group of these things. There will no doubt be times when this instruction will need to be reinforced. Our policy for handling such situations will be as follows:

1. Diversion, along with a verbal reminder of responsibilities will be given; i.e., consideration of others, safety, sharing, respecting property and staff.

2. A short “time out" may be necessary, usually not more than two minutes. A special chair or spot apart from the group is used where the child may sit to regain his/her composure. A child may be having a bad day when nothing is going right. We will take this into consideration in our response to a situation. (Please inform us if there are any extenuating circumstances that might be affecting your child.) 

3. A child's parent will be called if severe disruptive behavior continues and the child does not respond in a positive way. The child may need to be picked up from school. We may need to arrange for a conference to work out difficulties in behavior patterns.

4. Children will receive consequences in the form of work activities or time away (if work is refused) when they persist in exhibiting inappropriate behavior or language after repeated instruction defining acceptable limits and behaviors. Parents will be notified if the behavior continues.

5. No child shall be disciplined by staff or parent on this premises using any form of corporal punishment—that is, physical discipline which could cause bodily injury.

PARENT COMMUNICATION

Calls

We want to encourage communication between parents and staff so we can better assist your child in his/her development and learning. Changes in his/her immediate life patterns and family affect learning and social behavior—often they will act out under stress creators. Keeping us informed will help us respond appropriately to his/her needs. A message can be left for staff anytime during the day on our message log (located to the left of computer), or you may CALL us before 8:45 a.m. to inform us of planned or unplanned absences. (We like to keep class time free for teaching and tending to the children's needs.) It is important to have good communication among families. We have a release form for everyone to fill out which allows us to share personal information (address & phone #’s) with other families only. Please fill this out and return it to us if you want others to have this information. Thank you!

Parent–Teacher Communication

Parents and teachers also need to communicate about a child’s daily activities while at school. Sometimes a child has a particularly good or bad day. We will try to leave you a message or to speak directly to you about any significant occurrences. Please ask us periodically how your child is doing if we have not spoken to you about them. We want to keep you informed of their progress. There is a parent communication notebook. If you want Lisa or other staff members to receive a message, please write it in this notebook. Keep personal messages private through the phone or personal contact with staff members. Staff files are available at the back of the parent files. Feel free to leave a message for Lisa regarding your bill or any of the teachers or staff in their file.

Conferences
In addition, you may wish to have a periodic review of your child’s overall physical, developmental, and social growth during the year. Conferences may be set up with teachers at any time if deemed necessary. Our annual PRESCHOOL AND KINDERGARTEN–ENTRANCE CONFERENCES are scheduled in the spring for parents of children entering kindergarten in the next fall and those parents or preschoolers interested in reviewing their child’s progress. Written evaluations will be available after the Christmas holiday.

Notices

Notices of immediate importance are posted at the sign–in counter, or on the bulletin boards. Items such as driving needs, party sign–ups, NS-school-closure days for childcare sign–ups, and special class information will be posted in this area. Please take time to read them. 

MEDICAL PLAN

Health & Emergency Information Forms

CPMS seeks to keep up-to-date health care information on your children and provides forms to you in both your registration packets and in a special Earthquake Preparedness Packet. These include immunization forms, permission to administer medication, allergy information, medical release and general emergency information, and a plan to reunite. Please complete and return them to staff in the parent return box on counter to the right of the kitchen door so we may be in compliance with Washington state code and have correct information in the event of any difficulties.

Immunization Requirements

Please note that all students attending our school must have completed an immunization form and be current on all age-level immunizations. An Immunization Chart is posted on the kitchen door for your convenience. Additional forms and state policy (as well as the entire CPMS Health Care Plan) are available upon request.

Updating Information
If you have been enrolled for a period of time, be sure to update your child’s files and medical forms. The state regularly checks our immunization forms to be sure they are current. If your child has recently received a booster shot, please remember to update your child's form. If your child’s enrollment status has changed or if you have moved, changed jobs, or made new personal contacts for extended childcare needs, please remember to update your registration and enrollment forms.

Allergies

Please complete the Allergies form if there is a specific allergy problem which might occur while your child is in our care. Specific food or substance allergies need to be listed with directions for corrective treatment—a “Parent's Instruction for Medications form” must be completed if prescription or non–prescription drugs are to be administered—and, in the case of food allergies, an appropriate nutritional substitute should be suggested or provided.

Illness

If your child shows signs of illness, please keep your child at home. Childcare regulations require that a child with a fever of 101o or more be sent home. Also, he/she needs to be kept home for 24 hours after the fever has dissipated. A child who leaves CPMS with a fever should remain home for 24 hours of normal temperature. We earnestly ask your cooperation in helping us keep our school and staff as free from illness as possible, since sickness can spread quickly to others. Children with any of the following symptoms will not be permitted at school:

1.
Fever of 101oF (auxiliary) or higher

2.
Vomiting on two or more occasions within the past 24 hours

3.
Diarrhea—three or more watery stools in a 24–hour period

4.
Draining rash OR sores that do not heal

5.
Eye discharge or pink eye

6.
Fatigue that prevents participation in regular activities

7.
Lice or nits

8.
Measles, mumps, or chicken pox

9.
Colored nasal discharge

Administration of Medications

The administration of medication for children at the school/daycare must be accompanied by a completed Parent’s Instructions for Medication Form (found by the sign–in/sign–out sheet) which gives parental and physician’s approval of dosages of named drugs, as well as times and instructions for administration. Staff will initial the time and dates of dosages. ALL medications must be provided in the original container. No medication will be given at oral request of parent or child.  Please do not send medications in lunch pails.  You must give all medications directly to staff and fill out appropriate form.
Medicines

The following is a list of non–prescription drugs which can be administered with written parent authorization (completed “Parent's Instructions for Medications” form) as prescribed—dose, duration, method of administration—for the age and weight of a child by the manufacturer’s label. This center will administer:

1. Antihistamines

2. Non aspirin fever reducers/pain relievers

3. Non–narcotic cough suppressants

4. Decongestants

5. Anti–itching ointments or lotions intended specifically to relieve itching

6. Diaper ointment and powders intended specifically for use in the diaper area of the child

7. Sun screen

And shall give other non–prescription medications:

1. not included in the preceding categories, or taken differently than by the manufacturer’s label only if: 

· Accompanied with written, signed consent of parent and legal health care provider and with specific instructions for administering, and 

· The product must be in its original container, labeled with the child's first and last name, and with specific directions.

All administration of any medications will be noted on the Medical Information Form and in the Accident/Illness Report file.

Minor/Major Injury

Superficial injuries will be cared for by the staff by washing the affected area with soap and water and applying ice or a bandage if needed. If the injury appears more severe, parents will be notified and medical assistance will be called. 

School Accident Insurance
CPMS has school accident insurance which provides for accidents which might occur at school. This will act as supplemental to any health insurance coverage you have or help in costs if you have no insurance. This only covers injuries sustained at our school. Be sure to get your policy information from our staff and keep it on file. You may apply for additional coverage if you so desire.

Reporting Requirements

Events which incur injury and require treatment, minor or major, are recorded in our state file and in your child's communication file. It is a requirement that daycare staff also report serious communicable diseases to the state Health Department.  Staff is also required to report any suspected child abuse to the state. If your child has any marks on them from a home injury, please let staff know what happened.  . 

The presence of communicable diseases and parasites such as the flu, pink eye, chicken pox, measles, mumps, or lice will be posted to inform you and help protect your child. Postings will be in the sign–in/sing-out area.

PERSONAL NEEDS

Diapering/Toilet Training

To clarify regarding the needs of small children involving diapering and toilet training: CPMS does not accept children that have not been potty trained. However, accidents can occur, so if this is likely please keep a supply of appropriate disposable pull-ups and disposable wipes at CPMS. You will also need to periodically check and be sure that your child has an adequate supply for his/her stay. 

With regard to changing soiled diapers, staff will attend to the child by either having the child care for his/herself in the removal of liquid soiled panties and washing of self, if this is age-appropriate, or the staff will remove soiled items and cleanse soiled body areas of the child. Staff will provide as much assistance as is deemed necessary. All soiled disposable diapers and wipes will be wrapped in a plastic bag and disposed of in an external, covered, garbage can. Clean panties will be provided and clean clothes if necessary. Any soiled clothes will be returned to the parent in a sealed plastic bag for cleaning. (All surfaces which the child contacts will be washed and disinfected immediately.)

Children working on toilet training will be periodically assisted to use the toilet with or without an external attachable toilet chair. Parents must provide such a device if necessary or desired. Verbal or written instructions from parents would be helpful to staff in this area with regard to your child’s preferences, etc.

Bedding

Children spending several hours a day at the Montessori for childcare will spend some time resting or napping (which ever is more appropriate for your child). They need to bring a sleeping bag and small pillow if preferred for rest time. A bag with their name will be supplied, or you may provide one, for storage of these items while in attendance. All bedding will be made available at the end of the week to be taken home for washing. State Health Code requires weekly washing of bedding.

Clothing & Other Personal Needs
A complete set of extra clothes is also requested in case of need. These should include pants, shirt, underwear, shoes, and socks. If a child has special needs such as pull–ups, please remember to provide for these, as well, and check regularly to be sure these items are in supply. Label ALL items.

During the fall or winter, children should bring hard-soled slippers or Crocks,, as we like the children to remove their shoes while indoors. This helps keep feet warm during preschool, as our floors are concrete under the carpet. It also makes emergency fire and earthquake drills once a month more comfortable for the children. Also, extra socks and pants are often needed because of a child’s becoming wet while playing outdoors during rainy or snowy weather. We appreciate your support with this as it assists us in maintaining the general comfort of your children and the cleanliness of our facility.

Appropriate Attire

It is required that children wear sturdy closed-toed shoes (no sandals) while attending CPMS. Boots are great, but please also bring shoes to change into when the weather changes. During the summer, a change of shorts and T–shirt is good to have, along with a swimsuits and towel for very hot weather, as a sprinkler time is provided for relief and fun. Be sure that ALL items are labeled with a permanent marker.

CONCLUSION

We hope that your child's stay at the Canyon Park Montessori School is a time full of growth and enjoyment. If you have any unanswered questions, please feel free to ask or give us a call. We want to make Canyon Park Montessori School the next best thing to home for your child.
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